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Initial Steps for Pro Bono Attorneys Litigating Parole Denial Appeals

This guide provides a chronology and sample documents used at the outset of a typical parole denial appeal
representation. More details on each step of the representation can be found in the Parole Appeals Manual
available on the Parole Information Project.
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Introduction to Parole Denial Appeals

Below is a very brief introduction to parole appeals. Please refer to the Appeals Manual available
on the Parole Information Project for more detailed information.

Parole is an avenue of release for people serving indeterminate sentences in New York State
prisons. Most of the people we work with are serving indeterminate life sentences, and parole is
essentially their only avenue of release. Many of the people we serve have been denied parole
repeatedly, over decades, resulting in many additional years of incarceration beyond the minimum
sentence.

Parole is governed by New York Executive Law Section 259. The parole regulations are codified
at 9 NYCRR Parts 8000 to 8011.

There are also a number of DOCCS Directives which provide information about the parole process.
DOCCS directives are available at: https://doccs.ny.gov/laws-rules-directives-listing. Some
important directives for attorneys litigating parole denial appeals include:

e #8600: Board of Parole

e #2014: Access to Records for Parole Interviews, Hearings, or Appeals

e #8370: Incarcerated Individual Requests for Copies of Presentence Report

e #8631: Appeal Process — Board of Parole Decisions and Parole/Post-Release Supervision
Revocation Decisions

The parole process begins shortly before the minimum sentence has been served. A person is
scheduled for their initial parole interview about six months before the expiration of the minimum
sentence. If parole is denied, the Board of Parole will determine when the parole reappearance
interview will be held. The reappearance must be within two years, but some are schedule in 12 or
18 months.

The date of the reappearance is an important consideration for attorneys appealing parole denials.
The longest timeline you will be working with is 24 months, but you will likely be working on a
shorter timeline. As such, it is very important to move quickly once you take on a client.

A typical parole denial appeal involves two appeals. First, there is an administrative appeal to the
Board of Parole Appeals Unit. The administrative appeal is limited to a written brief submitted by
mail to the Appeals Unit.

If the administrative appeal is denied, the second level of the appeal is an Article 78 petition filed
in New York Supreme Court. This is a civil proceeding, governed by the New York Civil
Procedure Law and Rules (CPLR). The Attorney General’s Office represents the Board in these
proceedings. For pro bono counsel, the substantive documents you will draft in the Article 78 are
a Petition and Memorandum of Law, and a Reply filed after the Board files its Answer.

Under current law, the only relief available in a parole denial appeal is vacatur of the parole denial
decision and a de novo interview before a different panel of commissioners.
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The introductory Legal Mail,
introductory  JPay, and
Legal Call request should be
sent within one week of
accepting the case.

Notice of Appearance and
Parole File Request should
be submitted immediately
after  receiving  signed
retainer and release forms.

If Parole File is delayed,
Attorney can request an
extension on the deadline to
perfect by mail to the
Appeals Unit BEFORE the
original deadline to perfect
expires.

The Administrative Appeal
should be filed as soon as
possible after receiving the
Transcript and Parole File,
as the Appeals Unit has four
months to issue the decision.

The Article 78 should be
filed as soon as possible
once the Administrative
Appeal is denied and MUST
be filed within four months of
receiving the Administrative
Appeal Decision.

Representation Chronology

Client is denied parole.
Attorney volunteers to handle the appeal and conducts a conflict check.

Attorney sends client introductory Legal Mail that includes retainer, general
release, HIPAA, and OMH 11C.

Attorney sends Client an introductory JPay email.
JPay correspondence is monitored and should never include confidential or
privileged information.

Attorney requests a Legal Call with the Client through the DOCCS correctional
facility where Client is incarcerated. Throughout the representation, Attorney
should schedule Legal Calls with the Client.

Client returns signed retainer and release forms.

Attorney files, via mail, a Notice of Appearance with the Appeals Unit that
includes a request for the Parole Interview Transcript.

Attorney submits, via email, a Parole File request with signed releases to the
DOCCS correctional facility where Client is incarcerated.

Appeals Unit sends Attorney confirmation of receipt of Notice of Appearance that
includes the deadline to perfect the Administrative Appeal.

Attorney follows up with the Appeals Unit and the DOCCS facility to ensure
receipt of the Interview Transcript and Parole File is not delayed.

Appeals Unit mails Attorney the Transcript.
DOCCS mails or emails Attorney the Parole File.
Attorney reviews Transcript and Parole File.

Attorney drafts Administrative Appeal and sends draft to Client via Legal Mail
for review and approval.

Attorney files two copies of Administrative Appeal with Appeals Unit via mail.
Appeals Unit sends Administrative Appeal Decision to Attorney.

If reversed, a de novo parole review will take place.

If affirmed, Attorney drafts and e-files Article 78 on NYSCEF.

Court assigns Index Number.

Attorney serves appropriate Regional AG Office and Board of Parole at least 20
days before Return Date.

Attorney e-files Proof of Service.

Attorney sends a copy of the Article 78 to Client via Legal Mail.
AAG e-files Answer at least 5 days before Return Date.
Attorney e-files Reply at least 1 day before Return Date.

Court issues Decision.

If granted, a de novo interview is held within the time period ordered (usually
between 30-60 days).
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[ATTORNEY LETTERHEAD]

LEGAL, PRIVILEGED, AND CONFIDENTIAL MAIL

DATE

Via first-class mail

CLIENT

DIN:

CORRECTIONAL FACILITY ADDRESS

Note: Some facilities have a different address for incarcerated individuals’ correspondence. Be sure
to check the DOCCS website for the correct address.

Dear CLIENT:

I am a volunteer lawyer with the Parole Preparation Project. | understand that you were denied parole
in July 2022. | would be pleased to represent you pro bono in the administrative appeal of the July
2022 denial of parole. Should the administrative appeal be denied, | will represent you in the Article
78 proceeding.

I am enclosing a retainer agreement which details the nature of the representation. If it meets with your
approval, please sign and return one copy. | am enclosing a second copy for your records.

I understand that you have already filed a Notice of Appeal with the Board of Parole Appeals Unit. |
will file my Notice of Appearance with the Appeals Unit upon receipt of the signed retainer agreement.

To represent you, | will likely need to request various records, some of which require your permission
to acquire. To avoid delay, please sign and return all three copies of each enclosed release form. | am
enclosing an extra copy of each form for your records.

1. General Release (sign and date one copy and return);

2. OMH 11C Authorization Form (sign, date, and have a facility staff person witness two copies
and return);

3. HIPAA Form (please sign and date two copies; provide social security number; and initial
request for HIV, mental health and drug/alcohol records on each copy).

We can discuss your case and the representation further during a legal call, which I will request this
week. | look forward to working with you.

Sincerely,

ATTORNEY
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[ATTORNEY LETTERHEAD]

RETAINER AGREEMENT

I, the undersigned, CLIENT, whose address is Attica Correctional Facility, 639 Exchange
Place, Attica, NY 14011, retain ATTORNEY to represent me for the limited purpose of preparing
and filing an administrative appeal of the New York State Parole Board’s October 2021 denial of
parole, and should the New York State Board of Parole Appeals Unit deny the appeal, preparing
and filing an Article 78 Petition appealing the New York State Board of Parole’s October 2021
denial of parole.

I understand that I will not be responsible for providing payment of any attorney fees and
that ATTORNEY will cover the costs and expenses incurred in connection with the representation
of me in this matter. If there is a way for ATTORNEY to receive payment from other sources,
ATTORNEY may pursue that payment.

I understand that ATTORNEY is not agreeing to undertake representation beyond
appealing the October 2021 denial of parole and is not agreeing to represent me in any manner
other than that described above.

I understand that I may withdraw this consent at any time for any reason.

This agreement shall constitute ATTORNEY’S full authorization to act as counsel for me
regarding this matter.

Date CLIENT
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July 26, 2022

Senior Offender Rehabilitation Counselor
Attica Correctional Facility

639 Exchange St

Attica, NY 14011-0149

Dear Madam or Sir:
I, CLIENT, DIN 00-A-0000, write to give my consent to having any and all records, including
those in my parole file, kept by the New York State Department of Corrections and Community

Supervision released to my lawyer ATTORNEY, ADDRESS.

| request these records in connection with my administrative appeal of the July 2022 denial of
parole.

Unless | revoke this authorization for release of information, it shall remain in effect until my
release from DOCCS custody.

Sincerely,

CLIENT
DIN: 00-A-0000
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<@ OCA Official Form No.: 960
A AUTHORIZATION FOR RELEASE OF HEALTH INFORMATION PURSUANT TO HIPAA
Sias?’ [This form has been approved by the New York State Department of Health]

Patient Name Date of Birth Social Security Number

Patient Address

I, or my authorized representative, request that health information regarding my care and treatment be released as set forth on this form:

In accordance with New York State Law and the Privacy Rule of the Health Insurance Portability and Accountability Act of 1996
(HIPAA), Iunderstand that:

1. This authorization may include disclosure of information relating to ALCOHOL and DRUG ABUSE, MENTAL HEALTH
TREATMENT, except psychotherapy notes, and CONFIDENTIAL HIV* RELATED INFORMATION only if I place my initials on
the appropriate line in Item 9(a). In the event the health information described below includes any of these types of information, and I
initial the line on the box in Item 9(a), I specifically authorize release of such information to the person(s) indicated in Item 8.

2. If I am authorizing the release of HIV-related, alcohol or drug treatment, or mental health treatment information, the recipient is
prohibited from redisclosing such information without my authorization unless permitted to do so under federal or state law. I
understand that I have the right to request a list of people who may receive or use my HIV-related information without authorization. If
I experience discrimination because of the release or disclosure of HIV-related information, I may contact the New York State Division
of Human Rights at (212) 480-2493 or the New York City Commission of Human Rights at (212) 306-7450. These agencies are
responsible for protecting my rights.

3. 1 have the right to revoke this authorization at any time by writing to the health care provider listed below. I understand that I may
revoke this authorization except to the extent that action has already been taken based on this authorization.

4. 1 understand that signing this authorization is voluntary. My treatment, payment, enroliment in a health plan, or eligibility for
benefits will not be conditioned upon my authorization of this disclosure.

5. Information disclosed under this authorization might be redisclosed by the recipient (except as noted above in Item 2), and this
redisclosure may no longer be protected by federal or state law.

6. THIS AUTHORIZATION DOES NOT AUTHORIZE YOU TO DISCUSS MY HEALTH INFORMATION OR MEDICAL
CARE WITH ANYONE OTHER THAN THE ATTORNEY OR GOVERNMENTAL AGENCY SPECIFIED IN ITEM 9 (b).

7. Name and address of health provider or entity to release this information:

8. Name and address of person(s) or category of person to whom this information will be sent:

9(a). Specific information to be released:
0O Medical Record from (insert date) to (insert date)
O Entire Medical Record, including patient histories, office notes (except psychotherapy notes), test results, radiology studies, films,
referrals, consults, billing records, insurance records, and records sent to you by other health care providers.

Q Other: Include: (/ndicate by Initialing)
Alcohol/Drug Treatment
Mental Health Information
Authorization to Discuss Health Information HIV-Related Information
(b) Q By initialing here [ authorize 8
Initials Name of individual health care provider

to discuss my health information with my attorney, or a governmental agency, listed here:

(Attomey/Firm Name or Govemmental Agency Name)

10. Reason for release of information: 11. Date or event on which this authorization will expire:
O At request of individual
4 Other:

12. If not the patient, name of person signing form: 13. Authority to sign on behalf of patient:

All items on this form have been completed and my questions about this form have been answered. In addition, 1 have been provided a
copy of the form.

Date:

Slg,n'mue of patient or representative authorized by law.

* Human Immunodecficiency Virus that causes AIDS. The New York State Public Health Law protects information which reasonably could
identify somcone as having HIV symptoms or infection and information regarding a person’s contacts.
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OMH 11C (1/12) NYS Office of Mental Health

Authorization for Release of Health Information (Including Alcohol/Drug Treatment
and Mental Health Information) and Confidential HIV/AIDS-related Information

Patient Name Date of Birth Patient Identification Number

Patient Address

|, or my authorized representative, request that health information regarding my care and treatment be released as set forth on this form. | understand that:

1. This authorization may include disclosure of information relating to ALCOHOL and DRUG TREATMENT, MENTAL HEALTH TREATMENT, and CONFIDENTIAL
HIV/AIDS-RELATED INFORMATION only if | place my initials on the appropriate line in item 8. In the event the health information described below includes any
of these types of information, and | initial the line on the box in Item 8, | specifically authorize release of such information to the person(s) indicated in ltem 6.

2. With some exceptions, health information once disclosed may be re-disclosed by the recipient. If | am authorizing the release of HIV/AIDS-related, alcohol or
drug treatment, or mental health treatment information, the recipient is prohibited from re-disclosing such information or using the disclosed information for any
other purpose without my authorization unless permitted to do so under federal or state law. If | experience discrimination because of the release or disclosure of
HIV/AIDS-related information, | may contact the New York State Division of Human Rights at 1-888-392-3644. This agency is responsible for protecting my rights.

3. I have the right to revoke this authorization at any time by writing to the provider listed below in Item 5. | understand that | may revoke this authorization except
to the extent that action has already been taken based on this authorization.

4. Signing this authorization is voluntary. | understand that generally my treatment, payment, enrollment in a health plan, or eligibility for benefits will not be
conditional upon my authorization of this disclosure. However, | do understand that | may be denied treatment in some circumstances if | do not sign this consent.

5. Name and Address of Provider or Entity to Release this Information:

6. Name and Address of Person(s) to Whom this Information Will Be Disclosed:

7. Purpose for Release of Information:

8. Unless previously revoked by me, the specific information below may be disclosed from: until
INSERT START DATE INSERT EXPIRATION DATE OR EVENT

[ All health information (written and oral), except:

For the following to be included, indicate the specific

information to be disclosed and initial below. Information to be Disclosed Initials

[ Records from alcohol/drug treatment programs

[ Clinical records from mental health programs*

[0 HIVIAIDS-related Information

9. If not the patient , name of person signing form: 10. Authority to sign on behalf of patient:

All items on this form have been completed, my questions about this form have been answered and | have been provided a copy of the form.
[ Patient declined copy

SIGNATURE OF PATIENT OR REPRESENTATIVE AUTHORIZED BY LAW DATE

Witness Statement/Signature: | have witnessed the execution of this authorization and state that a copy of the signed authorization was provided to the
patient and/or the patient’s authorized representative.

STAFF PERSON'S NAME AND TITLE SIGNATURE DATE

This form may be used in place of DOH2557 and/or OMH 11 or 11A and has been approved by the NYS Office of Mental Health and NYS Office of Alcoholism and Substance Abuse Services to permit release of
health information or mental health clinical records. However, this form does not require health care providers to release health information. Alcohol/drug treatment related information or confidential HIV-related
information released through this form must be accompanied by the required statements regarding prohibition of redisclosure.

*Note: Information from mental health clinical records may be released pursuant to this authorization to the parties identified herein who have a demonstrable need for the information, provided that the disclosure
will not reasonably be expected to be detrimental to the patient or another person. P age 8 Of 20



[ATTORNEY LETTERHEAD]

July 26, 2022

Via e-mail

Attica Correctional Facility

639 Exchange Street

Attica, NY 14011
AtticalegalCallRequests@doccs.ny.gov
Dear Madam or Sir:

I write to request a one-hour legal call with CLIENT, DIN 00-A-0000. Below please find preferred
dates and times.

August 1 at 9am, 9:30am, or 10am
August 3 at 9am, 9:30am, or 10am

Should you have any questions about this request, | can be reached at 555-555-5555.

Thank you,

ATTORNEY
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[ATTORNEY LETTERHEAD]

DATE

Via Certified Mail 0000 0000 0000 0000 0000
Appeals Unit

New York State Board of Parole

Harriman State Campus

Building #2

1220 Washington Avenue

Albany, NY 12226

Re: CLIENT NAME, DIN:

Dear Madam or Sir:

This letter serves as Notice of Administrative Appeal on behalf of CLIENT, DIN: of the Board
of Parole’s denial of CLIENT’S application for release on parole. CLIENT was interviewed by
Commissioners of the Board on DATE at CORRECTIONAL FACILITY; the board’s decision
denied parole.

I represent CLIENT in connection with this appeal and this letter serves as my notice of
appearance, as well. Therefore, please direct all correspondence in this matter to my attention.

Please provide to this office a transcript of the DATE interview in which CLIENT was
interviewed.

Finally, please confirm receipt of this letter and indicate the deadline by which the appeal must
be perfected.

Sincerely,

ATTORNEY
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[ATTORNEY LETTERHEAD]

August 4, 2022

Via e-mail

Attn: Parole

Attica Correctional Facility
639 Exchange St.

Attica, NY 14011-0149
doccsatticairc@doccs.ny.gov

RE: Request for Parole File of CLIENT DIN 00-A-0000 pursuant to 9 N.Y.C.R.R. 8000.5

Dear Madam or Sir:

I represent CLIENT, DIN. I write to request disclosure of all documents and records, pursuant to
9 N.Y.C.R.R. 8000.5, which were provided to the Parole Board that presided over CLIENT’S
DATE parole review, which resulted in a denial. CLIENT has filed a timely notice of
administrative appeal.

Please note this is not a FOIL request. Therefore, exceptions to disclosure pursuant to the
Public Officer’s Law are not relevant.

Pursuant to the DOCCS Directive #2014, this disclosure includes but is not limited to all official
statements, requests for official statements, “opposition materials”, any support or opposition
letters, COMPAS reports, Parole Board Reports, Medical and Mental Health Reports, case plans,
disciplinary and program history, sentencing transcripts, parole packets, and any other document
and records in the file for the Board’s consideration. In addition, letters from the victim(s) or the
victim’s representative must be disclosed pursuant to Executive Law 259-i(c)(B) and 259-k.

Should DOCCS withhold any portions of the file that were provided to the Parole
Commissioners presiding at the DATE parole review, please identify the nature of the
document(s) withheld and the regulatory basis, under NYCRR 8000.5, for non-disclosure.
Attached please find a copy of CLIENT’S signed consent and waiver for the release of records
and information, pursuant to 9 N.Y.C.R.R. 8000.5(c)(4), and OMH-11C and HIPAA release
forms for the medical summaries contained in the parole file.

If the requested records are available electronically, kindly send them via email to ATTORNEY
EMAIL. Otherwise, please send an invoice for copying fees and we will promptly remit payment.

Thank you for your anticipated cooperation and courtesy in this regard.

Sincerely,

ATTORNEY
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Zﬁg‘g,( Corrections and
—JTATE | Community Supervision

KATHY HOCHUL TINA STANFORD
Governor Chairwoman, Board of Parole

August 211, 2022

Esq. RE:
Lincoln Square Legal Services, Inc.
Fordham University School-of Law - -- Attica CF -~ - -
150 West 62" Street, Floor 9 AC /D
New York, New York 10023

(1) Date Notice of Appeal Received: 08/11/2022
(2) Latest Date for Submitting Document Perfecting Appeal: 12/9/2022

Your notice of appeal was received on the date indicated at line (1) above, and the document that
perfects the appeal must be received by this office by the date listed on line (2) above, unless an
extension of time is requested in writing prior thereto and granted by this office. The appeal is
perfected by filing an original and one copy of a document which explains the grounds for your
appeal and the specific rulings challenged. If the document perfecting your appeal is not received by
the date listed in line (2) above, or a subsequent date granted in writing by the Appeals Unit, the
appeal will automatically be dismissed with prejudice.

If a transcript of the underlying proceeding was requested, it has been ordered and you will be
advised upon its receipt. If you are represented by Counsel on the appeal and counsel has filed.a
Notice of Appearance with the Appeals Unit, the transcript will be forwarded to your Counsel.

The Appeals Unit will begin a review of the appeal as soon as possible after its receipt of the
document perfecting the appeal. That review will result in the issuance of a Statement of Appeals
Unit Findings, which will contain findings of fact and/or law, and a recommended disposition. The
Appeals Unit will attempt to complete its findings within four months of the date of receipt of the
document that perfected the appeal. Once the Appeals Unit issues its findings, the matter will be
presented to an appellate panel of the Board of Parole for decision. Upon the rendition of a decision,
the Statement of Appeals Unit Findings and the Parole Appeal Decision Notice will be sent to the
appellant and, when applicable, counsel for appellant. If the appeal is not decided within four months
from the date it is perfected, the appellant or their counsel may seek judicial review as the appellate
review will be deemed exhausted.

Any correspondence relating to this administrative appeal should be addressed to the Appeals Unit

at the above address. Incarcerated Individuals and parole violators who are represented by counsel

should not write directly to the Appeals Unit, but rather should direct any inquiry to their attorney.
Appeals Unit

cc: Facility Parole File, C.O. File; Appeals Unit File
P-2005 (Rev. 10/08)

Board of Parole, The Harriman State Campus, 1220 Washiﬁ@g‘e&l@@fg@any, NY 12228-2050 | (518) 473-5671 | www doces.ny.gov



Introduction to the Parole Information Project

The Parole Information Project (PIP) is a repository of New York parole documents organized by
category and managed by the Maloney Law Library at Fordham University School of Law.

There is a search function at the top left. You may search the entire PIP (all document categories)
or limit the search to a particular category.

jrn R
Fordham Law.Archive
=of Scholarship & History

Home About FAQ My Account

> Par Information P t
Search
Enter search terms A2] Initiative ion = i
m 2t Fordharm Lo Schoc] Access to Information = Access to Justice

Search |

in this collection v

~ Parole Information
growse P I"ﬁj ect New York State

This collection contains documents relevant to the denial and grant of parole in New York State.
aw Authors

There are approximately 35.000 people serving sentences in New York State prisons. Over 18.000
ndividuals are serving indeterminate sentences, that allow for the possibility of parole after service of the
minimum, but may remain incarcerated until the maximum is served—this is 38% of the total prison
population. Over 8.000 men and women are serving a sentence with a maximum of life, which means they
may never be released (17% of the prison population). Every year. 12,000 incarcerated persons are
considered for release to parole supervision by the Board of Parole, which includes an interview with two or
three parole commissioners. Commissioners are appointed by the govemor and approved by the state

senate.

Parole Project:
How to Use this Site

Approximately 1.000 individuals are serving life without parole or the functional equivalent who, under
current law. will never be released

Parole is denied to a large majority of parole applicants. A parole denial may be challenged via an

Current versions of our Appeals Manual and other guides can be found under “Parole Preparation
and Appeals Manuals, and Related Resources.”

Administrative Appeal Decisions and Article 78 Decisions are regularly updated document
categories. Currently, there are over 400 Article 78 decisions available on PIP.

Prior to June 2023, the PIP served as a parole appeals brief bank. While the archived document
categories will remain accessible on the PIP, these categories will no longer be updated. If you are
interested in the underlying filings related to a particular Article 78 decision that you view on the
PIP, please use NYSCEEF to view the filings, as detailed in the following section of this guide.
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Searching Cases on NYSCEF

NYSCEEF is the New York State Courts E-Filing system. It is a publicly accessible
website, and filings can be downloaded for free. You do not need a login to access
NYSCEF.

This guide will only cover searching for cases on NYSCEF. It does not cover
additional topics like filing on NYSCEF. For comprehensive training resources,
visit https://iappscontent.courts.state.ny.us/NY SCEF/live/training.htm

To access NYSCEF, visit https://iapps.courts.state.ny.us/nyscef/HomePage

Click on “Search as Guest” to begin searching cases. A login is not required to

search as a guest.

@ NYSCEF Home

« > c

x +

8 iapps.courts.state.ny.us/nyscef/HomePage

Home

[EEER Welcome to NYS Courts Electronic Filing (NYSCEF)
Home

Unrep NYSCEF is 2 program that perr

Appeiiate Court

Civil Court

Court of Claims

Criminal Court

Family Court

Supreme Court

Surrogate Court

Search a5 Guast

Create an Account
voieis |

Training System

Register for Training

Training Resources
=

Forms

Authorized Courts

Avilable Documents

Rules & Legislation

Clerk or appropriate court and offers electronic service of papers in
view the authorized courts and case types for NYSCEF.

To e-file without an attorney, visit our Unrepresented Litigants website.

. 1. NEW LIVE CHAT
€24 ASK A QUESTION ABOUT E-FILING
2. SEND A DOCUMENT USING EDDS
Parties may utilize the Unified Court System Electronic Document Delivery System to
send a document to many courts where e-filing is not yet authorized, or where
authorized®, to send a Stipulation of Consent or Letter Application to Convert a matter
to E-Filing. For more information, see Sending Documents to the Court Using EDDS.

*Note: If you are filing a Stipulation & Consent to E-Filing in Bronx, New York, Orleans
or Queens Supreme Court, please log into NYSCEF.

For emergency applications ONLY - in Supreme Court civil cases outside of regular
court hours, call (00) 420-8457 or email emergency@nycourts.gov.

QL E-Filing Login

Appellate Court NYC Civil Court

Court of Claims Supreme Civil Court
Criminal Court Surrogate Court

Town/Village Court

EDDS Court Processing

Help

« FAQs

« Remove Attorney
Representation

« Training

« Terms of Use

« User Manual

» Filing Regquirements

« Virtual Evidence
Courtroom Resources

» Contact Us

Support

« Follow UCS

» Request for Public
Comment

» Unrepresented Litigant
Fact Sheet

« E-File Report

Attorney Information
« Attorney Registration
« Retainers & Closings
» eCourts

Protocols Court Use ONLY
NYSCEF Updates
o
5 Search as Guest
Search for cases as a public user. Yg
system requirs
word. Create an Account
NYSCEF  E-mail:nyscef@nycourtsgov  Phone: (846) 386-3033  Fax: (212) 4019146
Websitss Account Training Resources support
NYSCEF Creste sn Account  Training System
Urrepresented Lisgants Register for Training ‘oliow UCS - Twitter
UCS Home Training Resources Avaiable. Recuest for
Courts Home Rules & Legsiation
rotocols. Unrepresented Litigants
NYSCEF Undates act Sheet
Surrogate Fie Report

Search oz Guest
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https://iappscontent.courts.state.ny.us/NYSCEF/live/training.htm
https://iapps.courts.state.ny.us/nyscef/HomePage

Select the appropriate tab to search by Case Number or Name
(party or attorney).

Results may be narrowed by County, Case Type or Filing
Date.

@ Case Search X 4+

& C @ iapps.courts.state.ny.us/nyscef/CaseSearch

NYSCEF - New York State Courts Electronic Filing (uive system)

Home
NYSCEF Case Search & Helo
Home

Unrepresented Litigants Case Identifier | Name | Tax Cert/SCAR | New Cases

Create an Account Case Identifier Type

mi ® Full Case Number Attorney File Number 3rd Party Index Number
Search as Guest Case Number

: Search How do I enter my Case Number?
Forms OR

Authorized Courts
_—— Local Civil Courts ONLY
Available Documents Enter at least the index number and year to find results, or select case type and court

type for an exact match.
Rules & Legislation yp

Ind

Protocols

Number

J-[ [/—~]

NYSCEF Updates

OR
If you don't know the format of the case number you are trying to search, you can enter
the case number separately from the year. The year is optional.

Case Number  Year

\ | |

Narrow Your Results

Jate, both the Start and End Date are required.

County

[Please select... v]

Case Type
[ v

Filing Start Date Filing End Date (=~

J
Search
NYSCEF  E-mail: nyzcef@nycourts.gov  Phone: (846) 386-3033  Fax: (212) 401-9146
Websites Account Resources Help su
NYSCEF Create an Account FACs Fallow UCS - Twitter
Urrepresented Lisgants  Login emave Atiomey, jon  Request for Public Comment
Search as Guest raining Unrepresented Liligants Fact Sheat
= of Use E-File Regort

User Manual

NYSCEF Updates  Filng Reggirements
VEC Resowrces
Contact Us
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To search for a specific case, enter the Case Number or
Name of the Petitioner.

For example, if you read Joii v. Stanford, Sup Ct.,
Dutchess Cty.,, May 13, 2020, Acker, J., index No.
50485/2020 on the PIP and wanted to see the Petition,
search by name for “Sergio Voii” as in the below image.

& C @& iapps.courts.state.ny.us/nyscef/CaseSearch?TAB=name

NYSCEF - New York State Courts Electronic Filing (uve system)

Home
NYSCEF Case Search & Belp
Home ‘ ] ;
Unrepresented Litigants | Case Identifier Name | Tax Cert/SCAR | New Cases
Create an Account Business/Organization name requires at least 2 characters. First and Last name require
i at least 1 character.
Login
Name Type
Search as Guest _ -~
® party O Attomey
m Business/Organization
Forms |
Authorized Courts
_— First Middle Last
Available Documents [Sergio ] [ [Ver ] Search
Rules & Legislation
Protocols
Narrow Your Results
NYSCEF Updates
When searching by Date, both the Start and End Date are required.
County
[Please select . v]
Case Type
v

Filing Start Date (mnvda/yyyy) Filing End Date (mm/ad/yyyy

Search

NYSCEF  E-mai nyscef@nycourtsgov  Phone: (846) 288-3033  Fax: (212) 401-0148

Websites Account Resources Help Support
NYSCEF Create an Account  Forms FAQs Follow UCS - Twitter
Unrepresented Litigants  Login Authorized Couns Remove Attorney Regresentation  Request for Pubbc Comment
Search 35 Guest Available Documents  Training Unrepresented Liigants Fact Sheet
Rules & Legislation  Terms of Use E-File Report
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Below is the search result for “Sergio Voii.” Click on the Index
Number to see the filings in the case.

& C @& iapps.courts.state.ny.us/nyscef/CaseSearchResults

CEF - New York State Courts Electronic Filing (uve system)

Home

EEET Case Search Results

Home
Unrepresented Litigants

m Modify Search | New Search
Oradie an Accont Sort By: [Claim/index # v]
Login

Party Name: Sergio Voii

Case # eFim,, Status

Received Date Case Sta. s

2020-50485  Full Participftion Sergio Voii v. Anthony J Annucci  Dutchess County Supreme Court

02/05/2020  Recorded etal Special Proceedings - CPLR Article
Di D g

N0

Forms

Auncrzed Courts ——

Available Documents

Rules & Legislation
Protocols
NYSCEF Updates

NYSCEF  E-mai nyscef@nycourtsgov  Phone: (846) 386-3033  Fax: (212) 401-9148

Websites Account Resources Help Support
NYSCEF Create an Account  Forms FAQs Follow UCS - Twitter
Search as Guest Available Documents  Iraining Unrepresented Litigants Fact Sheet
A isiabon  1e E-File Report
Lationat

NYSCEF Updates

E
]

|
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To view and search many parole related cases (as opposed to
searching for a specific case), search by Name for Tina Stanford
(former Chairwoman of the Board); Darryl Towns (current
Chairman of the Board); or NYS Board of Parole (in
Business/Organization field).

In the below image, the search is by Name for “Tina Stanford” as a
party to a case.

& C 8 iapps.courts.state.ny.us/nyscef/CaseSearch?TAB=name

NYSCEF - New York State Courts Electronic Filing (ive system)

Home
NYSCEF Case Search & Help
Home F f f
Unrepresented Litigants ‘ Case Identifier | Name | Tax Cert/SCAR I New Cases
Create an Account Business/Organization name requires at least 2 characters. First and Last name reguire
= 3t least 1 character.
Login
Search as Guest e YES
® Party Attorney
Resources
Busi / Organization
Forms l |
Authorized Courts
= First Middle Last
Available Documents [Tina ] [ ] [Ezntore ] Wee=eh

Rules & Legislation

Protocols
Narrow Your Results
NYSCEF Updates

When searching by Date, both the Start and End Date are required.

County
[Flease select... v]

Case Type

Filing Start Date (mm/ca/yyvyy) Filing End Date (mm/ac/yyyy

v

Search
NYSCEF  E-mail: nyzcef@nycourts.gov  Phone: (646) 386-3033  Fax: (212) 401-9146
Websltss Account Rezources Help su)
NYSCEF Create an Account Farms FAQs Fallow UCS - Twitter
Unveprazented Lifgants  Legin Acthorized Courts Remave Aliomey Representation  Request for Bublic Camment
Search as Guest Avsiable Documents  Training Unrepresented Litigants Fact Sheet
Rules & Legislation  Terms of Use E-File Report
Protocols User Manual
NYSCEF Updates Filng Reguirements
VEC Resowces
Contact Us
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Below is page 2 of the search results for “Tina Stanford.” The search
results include Article 78 cases for judicial review of parole denials and
appeals to the Appellate Division.

Click on the Index Number of a specific case to view the filings.

< C & iapps.courts.state.ny.us/nyscef/CaseSearchResults?PageNum=2

F-New York State Courts Electronic Filing (Live system)

Home
NYSCER Case Search Results
Home
Unrepresented Litigants Party Name: Tina Stanford
m Modify Search | New Search
Creats an Account Ny ;
. Sort By: [Claim/index # v Pag 2345
Login ing Court
Search as Guest Received Date Case Status Caption Case Type
Full Participation ~ George Phillips v. Tina M Stanford Dutchess County
Resources Recorded Supreme Court
Forms Disposed S “'-:‘ceic ngs -
Article 78
Authorized Courts
o2 . Full Participation Rodney Bailey v. Anthony J. Annucci et al Dutchess County
Available Documents Recorded Supreme Court
Disposed Specia eedings -

Rules & Legislation

Protocols Full Participation LELAND SMITH v. NEW YORK STATE DEPARTMENT utchess County
Recorded OF CORRECTIONS AND COMMUNITY SUPERVISION Court
NYSCEF Updates Disposed et al roceedings -
— -8
2019-54282  Full Participation Paul DiLeonardo v. Tina M Stanford Dutchess County
10/24/201%  Recorded Supreme Court
Disposed S ! eedings -

2020-04166  Full Participation Paul DiLeonardo v. Tina M Stanford Appellztz Division -
11/09/2020 Recorded 2nd Dept

Civil Action - General

2020-50485 Full Participation Sergio Voii v. Anthony J Annucci et al Dutchess County
/2 Recordec Supreme Court
Sp

Disposed

2020-51294  Full Participation William Jennings v. Tina M Stanford Dutchess County
f2 Recorded Supreme Court
Disposed Si Proceedings -

2020-51558  Full Participation William LeVea v. Tina M Stanford
06/24/2020  Recorded

Disposed

2020-52094  Full Participation Behrooz Kanani v. Tina M Stanford Dutchess County
07/23/2020 Recorded Supreme Court
Disposed S Proceedings -
CPLR Article 78
2020-53293  Full Participation Thomas Williams v. Tina M. Stanford Dutchess County
10/16/2020 Recorded

Disposed

2020-54062  Full Participation Tracy Byrdsong v. Anthony Annucci et al Dutchess County
12/04/2020 Recordecd Supreme Court
Disposed S | Proceedings -

2020-54406  Full Participation Jaquan Kennedy v. Tina M. Stanford Dutchess County
12/30/2020 Recorded Supreme Court
Disposed Pr. :

2021-50579  Full Participation Miles Hasty v. New York State Department of Dutchess County
02/11/2021  Recorded Corrections and Community Supervision et al Supreme Court
Disposed Proceedings -
2021-51848 Partial FRANKLIN MENDEZ v. TINA M STANFORD utchess County
05/16/2021  Participation
Recorded ngs -

Disposed
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The list of filings in a case will look like the below image. Click on the
name of the filing to view the document. The pdf document will open in
a new tab.

< cC a

iapps.courts.state.ny.us/nyscef/DocumentList?docketld=KheR9C7yEMDuodhsnybsfA==&display=all&courtType=Dutchess

-New York State Courts Electronic Filing (uive system)

Home

urn to Search Results

NYSCEF
Home
- - r
Unrepresented Liigants 2019-52579 - Dutchess County Supreme Court @ Help
Short Caption: George Phillips v. Tina M Stanford
Case Type: Special Proceedings - CPLR Article 78
Create an Account - -
Case Status: Disposed
Login eFiling Status: Full Participation Recorded Dutchess County Clerk's Office
PR — Assigned Judge: Maria G Rosa iéﬁgifiiie ey
N bkend:
Forms Document List | Case Detail | [ E. Minih:
jon. Anne E. Minthan
Authorized Courts Administrative Judge - 9th J.D.
9th J.D. E-Fiiing Informatiocn
Avzilable Documents Narrow By Options Al Marie Di
= = nne-| ne Dignan
Rules & Legislation Document Type: [Please select.. v]| FiledBy: [Pleaseselect.. v Dex;uf/ COgnv Cleric
amdignsn@dutchessny. gov
Frais Motion Info: Please select .. V] Filed Date: | | thru | ] &
NYSCEF Updates
o Document Number: [ | Display Document List with Motion Folders

Narrow Document List

Sort By: =]
= ment Filed By Status

1 PETITION

2 NOTICE OF PETITION ACCOMPANYING COMMENCEMENT DOC(S)

(Motion =1)

3 EXHIBIT[S) - A
Interview Minutes and Decision

Possible SSN Administratively Redscred

7 EXHIBIT(S) - E

Letters of Support

9 RII -RE: NOTICE OF PETITION

10 AFFIRMATION/AFFIDAVIT OF SERVICE (Motion =1)
Affidavit of Service on Attorney General

Manley, K.
Filed: 07/10/2019
0

Receiv

Manley, K.

Manley, K.
Filed: 07/10/2019
07,

Filed: 07,

Manley, K.
Filed: 07/10/2019
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Processed
Confirmation Notice

Processed
Confirmation Notice

Processed
Confirmation Notice

Processed
Confirmation Notice

5 EXHIBIT(S) -C Manley, K. Processed
COMFPAS Filed: 07/10/2019 Confirmation Notice

Processed
Confirmation Notice

Processed
Confirmation Notice

8 EXHIBIT(S) -F Manley, K. Processed
Parole Packet 10/2019 Confirmation Notice

Processed

Confirmation Notice

Processed

Confirmation Notice

11 AFFIRMATION/AFFIDAVIT OF SERVICE (Motion =1) Manley, K. Processed
Affirmation of Service on Parole Filed: 07/15/2019 Confirmation Notice
Received: 07/15
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