[ATTORNEY LETTERHEAD]

August 4, 2022

Via e-mail

Attn: Parole

Attica Correctional Facility
639 Exchange St.

Attica, NY 14011-0149
doccsatticairc@doccs.ny.gov

RE: Request for Parole File of CLIENT DIN 00-A-0000 pursuant to 9 N.Y.C.R.R. 8000.5

Dear Madam or Sir:

I represent CLIENT, DIN. I write to request disclosure of all documents and records, pursuant to
9 N.Y.C.R.R. 8000.5, which were provided to the Parole Board that presided over CLIENT’S
DATE parole review, which resulted in a denial. CLIENT has filed a timely notice of
administrative appeal.

Please note this is not a FOIL request. Therefore, exceptions to disclosure pursuant to the
Public Officer’s Law are not relevant.

Pursuant to the DOCCS Directive #2014, this disclosure includes but is not limited to all official
statements, requests for official statements, “opposition materials”, any support or opposition
letters, COMPAS reports, Parole Board Reports, Medical and Mental Health Reports, case plans,
disciplinary and program history, sentencing transcripts, parole packets, and any other document
and records in the file for the Board’s consideration. In addition, letters from the victim(s) or the
victim’s representative must be disclosed pursuant to Executive Law 259-i(c)(B) and 259-k.

Should DOCCS withhold any portions of the file that were provided to the Parole
Commissioners presiding at the DATE parole review, please identify the nature of the
document(s) withheld and the regulatory basis, under NYCRR 8000.5, for non-disclosure.
Attached please find a copy of CLIENT’S signed consent and waiver for the release of records
and information, pursuant to 9 N.Y.C.R.R. 8000.5(c)(4), and OMH-11C and HIPAA release
forms for the medical summaries contained in the parole file.

If the requested records are available electronically, kindly send them via email to ATTORNEY
EMAIL. Otherwise, please send an invoice for copying fees and we will promptly remit payment.

Thank you for your anticipated cooperation and courtesy in this regard.

Sincerely,

ATTORNEY
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Searching Cases on NYSCEF

NYSCEEF is the New York State Courts E-Filing system. It is a publicly accessible
website, and filings can be downloaded for free. You do not need a login to access
NYSCEF.

This guide will only cover searching for cases on NYSCEF. It does not cover
additional topics like filing on NYSCEF. For comprehensive training resources,
visit https://iappscontent.courts.state.ny.us/NY SCEF/live/training.htm

To access NYSCEF, visit https://iapps.courts.state.ny.us/nyscef/HomePage

Click on “Search as Guest” to begin searching cases. A login is not required to

search as a guest.
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view the authorized courts and case types for NYSCEF.

To e-file without an attorney, visit our Unrepresented Litigants website.

. 1. NEW LIVE CHAT
€24 ASK A QUESTION ABOUT E-FILING
2. SEND A DOCUMENT USING EDDS
Parties may utilize the Unified Court System Electronic Document Delivery System to
send a document to many courts where e-filing is not yet authorized, or where
authorized®, to send a Stipulation of Consent or Letter Application to Convert a matter
to E-Filing. For more information, see Sending Documents to the Court Using EDDS.

*Note: If you are filing a Stipulation & Consent to E-Filing in Bronx, New York, Orleans
or Queens Supreme Court, please log into NYSCEF.

For emergency applications ONLY - in Supreme Court civil cases outside of regular
court hours, call (00) 420-8457 or email emergency@nycourts.gov.
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https://iappscontent.courts.state.ny.us/NYSCEF/live/training.htm
https://iapps.courts.state.ny.us/nyscef/HomePage

Select the appropriate tab to search by Case Number or Name
(party or attorney).

Results may be narrowed by County, Case Type or Filing
Date.

@ Case Search X 4+
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NYSCEF - New York State Courts Electronic Filing (uive system)
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If you don't know the format of the case number you are trying to search, you can enter
the case number separately from the year. The year is optional.
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